Review Interview: Teacher

Review and evaluation shall take place periodically to help identify strengths and weaknesses.  This tool may help identify where professional development is needed. Staff are asked to assess themselves using this worksheet prior to their quarterly interview. 

Job Description Summary:

Main Purpose:
Provide quality learning facilitation and instruction to deliver the College's Christian education program.

Accountable to:
Principal and Head Teacher

Key Responsibilities:

·    Demonstrate Christian faith, character and College values

·    Planning and preparation

·    Lead, teach and facilitate student learning

·    Manage student behaviour

·    Assessment

·    Communicate with the College community

·    Develop knowledge base for teaching, teaching skills and professional qualities

·    Maintain good working relations with parents, senior management and staff

·    Perform other non-teaching duties as required

Performance Standards:

Tick the box of those items you believe you are competent in

Christian Faith, Character and College Values

·    demonstrates Christian life and values in speech and action

·    enters into teaching with a sense of calling and spirit of Christian service

·    shows friendliness by being genuinely interested in colleagues, students and parents

·    is cooperative

·    sensitively expresses convictions on professional matters

·    accepts group decisions graciously and abide by same

·    uses discretion and consideration and speaking of the College of colleagues

·    reflects a spirit of Christian love in dealing with students

·    provides for individual emotional, physical and social differences

·    is in regular weekly attendance at a local Christian church

Planning and Preparation

· interprets curriculum / school framework

· selects and clarifies appropriate goals and objectives

· considers and responds to students' needs, interests and abilities

· selects appropriate strategies and learning experiences

· selects appropriate resources

· considers and responds to student progress

· consults with Head Teacher where appropriate

· prepares in advance

· submits a term overview to Head Teacher before start of term including 
- outcomes to be achieved, 
- how they will be achieved and 
- proposed assessment item(s)

Knowledge Base for Teaching

Seeks information and am knowledgeable about:

· subject content

· curriculum frameworks

· school policies

· approaches to teaching/learning/evaluation

· learners development

· classroom/schools/community context

· current educational policies and trends

· information technology

· effective learning and teaching principles

Interactive Teaching Skills

Establish a secure and challenging learning environment:

· displays sensitivity and respect

· establishes rapport

· responds to student interest

· fosters honest, open communication

· promotes College Values

· values students as individuals

· assigns tasks that students handle with success

Communicate effectively with students:

· encourages two-way dialogue

· encourages and models active listening

· presents the lesson or instructional activity using concepts and language understandable to the students

· provides relevant examples and demonstrations to illustrate concepts and skills

· models appropriate language, speaking fluently and precisely

· uses inclusive language

· asks appropriate levels of questions that students handle with success

· conducts lesson at a reasonable pace

· provides feedback on the correctness or incorrectness of in-class work to encourage student growth

· provides prompt feedback on assigned out of class work

Use a wide range of teaching strategies:

· fosters creativity

· provides for different learning styles

· develops problem solving skills

· is varied and flexible

· incorporates a range of resources

Management of Learning Environment

· creates a positive learning environment

· establishes and maintain motivation

· develops independent, autonomous learners

· establishes appropriate rules, routines and procedures

· frequently monitors the behaviour of all students

· stops inappropriate behaviour promptly and consistently

· maintains the dignity of the student

· implements the College's Discipline Policy in a supportive school environment

· encourages Christ-like behaviour

· encourages the process described in Matthew 18:15-16 for the resolution of difficulties between students

Assessment

· reflects school assessment policies

· ensures that the activity or task is clear, stating:
- what needs to be done
- how it is to be done
- criteria for assessment
- when it needs to be completed by
- consequences of a late submission

· maintains reasonable expectations

· relates assessment to stated outcomes

· uses a variety of techniques

· uses five-point scale effectively

· comments appropriately on student work

· diagnoses student learning difficulties/strength

· maintains accurate records to document student performance

· maintains student developmental profiles

· encourages student self-assessment

Professional Qualities

· maintains good personal appearance

· is punctual (arriving at the college for meetings, for classes and other activities)

· shows initiative

· is industrious

· is enthusiastic

· is dependable

· continues to grow professionally

· works together as a member of a professional team

· manages time effectively
- has materials, supplies and equipment ready at the start of the lesson
- gets the class started quickly
- get students on task quickly at the beginning of each session
- maintains a high level of student time-on-task

· seeks ways to improve and innovate

· responds appropriately to educational change

· makes informed judgments and decisions

· carries out non-teaching duties as assigned and/or as need is perceived

· adheres to established laws, policies, rules and regulations

· attends meetings and extracurricular activities as assigned

