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FIRST AID

PROCEDURE
Should an incident arise where a student, staff member, or other member of the College community sustains an injury or illness on College grounds or during a College run activity the following procedures should be followed:








Assess the patient for level of injury








If not serious the patient should be accompanied to the First Aid room to receive treatment and an Accident/Incident form should be completed





If the patient is unconscious the DRABCD checklist should be followed while someone calls 000 for help.





Danger (Ensure own safety, that of patient and bystanders)





Response (Touch the person’s shoulders and ask “Are you all right?”) If they respond leave them in the position you found them if this is safe and send or go for help.  If you don’t get a response then shout for help and check





Airway (make sure it is clear of obstructions) and listen for





Breathing (look for rise and fall of chest, listen and feel for breaths) If breathing, place in the recovery position and monitor.  If not breathing give 2 rescue breaths and begin





Compressions (Mouth to Mouth Resuscitation)


Maintain until patient regains signs of life or help arrives or this action is taken over by





Defibrillation (electronic machine used in place of Mouth to Mouth.  Not always available at location).








If the patient is conscious but the level of injury is more serious they should be asked to sit down (if not already doing so) and a First Aid officer should be called to make a further assessment.  





Decide whether an Ambulance needs to be called.  











If an Ambulance is required contact the office by mobile phone.  The office will then call 000 and be able to provide the name and condition of patient -  age, type of injury, conscious/unconscious, any medications, location - and will arrange for someone to direct Ambulance to patient upon arrival.  They will then advise First Aid officer of any instructions given by the ambulance for the patient such as do not allow food or drink.





Monitor patient until help arrives








If no ambulance is required administer the appropriate treatment and complete an Accident/Incident form. Notify parents of action taken.








